
 
 

ADMINISTRATIVE PROCEDURES 
 

Chapter 6 Business and Financial Affairs     6307 
_____________________________________________________________________________________ 
 
AP 6307 Debt Issuance and Management 
 
No later than 30 days prior to the sale of any debt issue, the District shall submit a report of the                     
proposed issuance to the California Debt and Investment Advisory Commission through the            
Commission’s online submittal system. The report of the proposed debt issuance shall include             
a certification by the District that it has adopted local debt policies concerning the use of debt                 
and that the contemplated debt issuance is consistent with those local debt policies. 
 
No later than 21 days after the sale of the debt, the District shall submit a report of final sale to                     
the California Debt and Investment Advisory Commission through the Commission’s online           
submittal system. A copy of the final official statement for the issue shall accompany the report                
of final sale. If there is no official statement, the District shall provide each of the following                 
documents, if they exist, along with the report of final sale: 

 
● Other disclosure document. 
● Indenture. 
● Installment sales agreement. 
● Loan agreement. 
● Promissory note. 
● Bond purchase contract. 
● Resolution authorizing the issue. 
● Bond specimen. 

 
The District shall submit an annual report for any issue of debt for which it has submitted a                  
report of final sale on or after January 21, 2017. The annual report shall cover a reporting                 
period from July 1 to June 30, inclusive, and shall be submitted no later than seven months                 
after the end of the reporting period. The annual report shall consist of the following               
information: 
 

● Debt authorized during the reporting period, which shall include the following: (1) Debt             
authorized at the beginning of the reporting period; (2) Debt authorized and issued             
during the reporting period; (3) Debt authorized but not issued at the end of the               
reporting period; and (4) Debt authority that has lapsed during the reporting period. 

 
● Debt outstanding during the reporting period, which shall include the following: (1)            

Principal balance at the beginning of the reporting period; (2) Principal paid during the              
reporting period; and (3) Principal outstanding at the end of the reporting period. 

Page 1 of 2 



 
 

ADMINISTRATIVE PROCEDURES 
 

● The use of proceeds of issued debt during the reporting period, which shall include the               
following: (1) Debt proceeds available at the beginning of the reporting period; (2)             
Proceeds spent during the reporting period and the purposes for which it was spent;              
and (3) Debt proceeds remaining at the end of the reporting period. 

 
 
See Board Policy 6307 - Debt Issuance and Management 

 
 

References: 
Government Code Section 8855; 
Title 4 Sections 6000 et seq. 
 
 
President’s Cabinet Approved:​ April 28, 2020 
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